
How to complete a performance objective 

On the profile screen click View objectives 

 

Click the objective name to open the record 

 

 



Click Start objective  

 

Write your statement and Save statement 

 



Claim objective will now be enabled  

 

Click the basket icon 

 



Select a supervisor from the dropdown field and then click Submit 

 

You will then see a message on the home page confirming that your experience has 

been sent to your supervisor.  The status of your objective will change to Under 

review 

 


